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It is no |onger necessary for Upstate Adm nistrative Law Judges to call in
CGeneral Ai d-Continuing Adjournnents to the Al bany Conmunications Intake Unit. Due
to the elimnation of daily tel ephone contact with | ocal districts precipitated by
el ectronic processing, this infornation is conveyed on-line to local districts once
t he cal endar disposition is entered. ALJs should continue to note general A/C
adjournnents on the file and call in these dispositions to Karen Gminiani in the
Scheduling Unit at (518) 473-3559.

It is still required that Upstate ALJs call in to the Al bany Conmuni cati ons
Intake Unit those cases adjourned for the foll owi ng reasons:

Definite date adjournnents
Cases adjourned to anend an issue or agency
Cases adjourned for the Al bany office to
arrange for an interpreter
Cases determined to require a change in aid status

Calling in the above information to the Intake Unit at (518) 473-7054 or
(518) 486-1220 rather than sinmply noting it on the file or nentioning it when the
cal endar dispositions are called in ensures that the case is properly set up on the
reschedul ed date and elim nates the need for subsequent adjournments.

This change in the need to call in general A/C adjournments to the Intake Unit
shoul d not create confusion in the practice of calling in cal endar dispositions to
Karen G mniani in the Scheduling Unit followi ng each day's hearings. Daily
reporting of cal endar dispositions nust continue for all dispositions, including
general A/ C adjournments. Any questions can be directed to Sue Fiehl at (518) 473-
4779 or via e-nmail 90j029.
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