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Ef fective January 24, 1993, the Al bany Ofice of Admi nistrative Hearings wll
process incomng fair hearing requests electronically referred to as "el ectronic
processing." Electronic processing will enable state DSS i ntake staff to input
fair hearing request information obtained fromclients through a personal
i nterview, tel ephone call or correspondence directly on-line into the computer
creating an el ectronic version of the DSS-1891, Fair Heari ng Request form

| mpl enent ati on of el ectronic processing has not yet been schedul ed for the New
York City Ofice of Adninistrative Hearings and requests processed through this
office will continue to be recorded nanually on the DSS-1891, Fair Hearing Request
form Al New York City manually processed DSS-1891s will be sent to Al bany for
inclusion into the conputer systemresulting in a |laser printed DSS-1891. This
| aser printed copy of the DSS-1891 will be the version which will be mailed to your
office. A copy of the laser printed DSS-1891 is attached to allow you and your
col | eagues an opportunity to becone famliar with the new format and i nformation
avai | abl e before the inplenentation on January 24. Agencies which require
advance/ dual notification will be sent a separate transmittal with nore specific
procedural explanations.

If you have any questions regarding this transmittal, please contact Vi cKki
Shuster by tel ephone at (212) 417-4309 or via e-mail, user |ID #89A278.

Mark Lacivita
Director of Adm nistration
Ofice of Administrative Hearings
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