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Ef fective i nmediately on the PFHREQ nenu (PFREQL), staff can enter an "N' in
the Schedule Status field to schedule a fair hearing on the next avail abl e cal endar
(rush scheduling). The "N' code can al so be used to change a fair hearing from
regul ar scheduling status ("S") to next avail abl e cal endar scheduling ("N').

As a result of this new codi ng enhancenent, New York City staff will no
| onger be required to enter the fair hearing nunber on the "Hol d/ Next Avail abl e
Calendar"” list that is faxed on a daily basis to the Scheduling Unit in Al bany for

"rush" scheduling. By using the attached nodified form staff should continue to
record fair hearing nunbers of requests that need to be put in "hold" or

"M scel | aneous" scheduling status. Upstate staff need no longer fill out and
deliver the "Schedul e for Next Available Calendar" tag to the Scheduling Unit.

It is still necessary for all staff to note in the "Comment"” field the reasons
why a particular hearing is being schedul ed expeditiously.

Thi s change in procedure does not affect the procedures currently in place for
the handl i ng and schedul i ng of Energency Assistance (EA) hearings.

I f you have any questions regarding the above change in procedure, please
contact Lisa Hauth at (518) 474-2453 or via e-nail 1D 89A110.

Mark Lacivita, Director of Adm nistration
Ofice of Administrative Hearings
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